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APPLICATION FORM FOR POSITION OF PART TIME BOOKKEEPER/ACCOUNTS TECHNICIAN
Community Law & Mediation Centre, Northside Civic Centre, Bunratty Road, Coolock, Dublin 17
T: + 353 (1) 8477804, E: info@communitylawandmediation.ie 
W: www.communitylawandmediation.ie 
Information note:
Please read the job description and view the ‘About Us’ section on our website before completing this application. The application form should be accompanied by your CV and cover letter. All completed applications marked clearly with the reference “Position of Bookkeeper/Accounts Technician” should be emailed to: dleavy@communitylawandmediation.ie 
Closing date Monday 7th June 2021 @ 5.00pm
1. PERSONAL DETAILS:

	Name:
	

	Address:
	

	
	

	
	

	
	

	Telephone:
	

	E-mail:
	

	
	


2. RELEVANT THIRD LEVEL OR PROFESSIONAL QUALIFICATION:
Please set out your qualifications below:
	Year Awarded               Qualification

	
	

	
	

	
	

	
	


3. Essential criteria:

Please indicate how you fulfill the following criteria (max. 200 words for each):

	a. Please describe in detail the extent of your accounts experience, including payroll:


	b. Please describe in detail your experience of working with SAGE or other similar accountancy software:



	c. Please describe in detail and give examples of how you prioritise a heavy workload:


	d. Please highlight your organisational and administrative skills that would ensure the effective operation of the Accounts section:



	e. The Charities SORP is a Statement of Recommended Practice which sets out how charities should prepare their annual accounts and report on their finances. *CLM do not currently prepare our accounts in compliance with SORP. Please detail any experience you have in this area:


	f. Please provide the names and contact details for two referees. We will not contact any of your referees without your prior consent:
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